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From the Heart...






. . . Life Skills for Today





By Sharon L. Benedict MS, CLC

Career Choices—Tools and Resources


A few years ago, one of my clients wanted to seek a career change after being in retirement mode for some time. Choosing what direction to take was definitely not an easy task since she had so many skill sets and interests. One of the most helpful tools to get her started was what she learned from taking a career/work focused personality profile.

As she reaffirmed her core values and reviewed her past jobs, particularly her first ones, her focus and energy started to build. Much of the past career decisions she made rested with her passion and desire to help other people. She also now wanted to pursue her own wellness goals. Helping others was a key motivator and core value central to the choices she later made while preserving her own wellness goals. With time, strategic SMART planning, and patience, she found the right job combination while reigning in her finances, building healthier boundaries in compassionate communication, active listening, relationships, and life balance.


As promised in the last issue, I now offer some valuable career development tools and resources. Whether you just turned eighteen looking for your first “real” job or are embarking on your senior years wanting a career transition into something different, these resources will prove invaluable.


Ask yourself this first question, “Do I want to work at home, work in the outside world, or a combination?” This question is not “Do I want to work?” Life has settled that question for us all! Now, it’s time to figure out the what, why, when, where, and how of the career set before you. If you are married, the next question is “Do we both want and/or need to work?” The answers to these basic questions will hopefully reflect your core values, relationships, life dreams and goals. Frequently refer back to your life plan worksheet (covered in January) to stay focused when choosing a career path. 

You can also research your local library, colleges, and universities on career development. These listed resources help people learn more about themselves, identify possible careers, encourage career exploration, and help you become more informed about occupations of particular interest. 
Book References/Assessment Tools:

The Personality Style 24 Question Report & The Career Choice Workbook, Finding Life’s Direction (go to www.harvestenterprises-sra.com, click DISC logo to sign in as a new user under given key code; then click New Report link to purchase these workbooks) These workbooks help individuals find 21st century careers that complement their personality/behavioral style. Find the career that matches your temperament and personal needs for motivation and job satisfaction, including future job outlook and earnings forecast for many job clusters; a valuable tool for anyone in a career planning/transition life phase.

Job Skills for the 21st Century, A Guide for Students by Lawrence K. Jones 1995 (classic book—17 foundation skills required of all workers in the 21st century high-performance workplace; developed from several government commission reports, SCANS skills and the personal tools necessary for success determined by the Secretary's Commission on Achieving Necessary Skills, US Dept. of Labor)
Government Resources: (local/national)
Kendall County WFC , 1414 E Blanco Rd, Suite 10A, Boerne, TX , phone: 830-249-9229
Bexar County WFC, 800 Quintana Rd, Bldg. 3020, San Antonio, TX 782111125

Phone: 210-921-4860

University of Texas, San Antonio, Career Development, http://www.utsa.edu/fgcs/career/default.htm 
Texas Workforce, Alamo Workforce Career Center, www.twc.state.tx.us, http://www.cdr.state.tx.us/, http://www.cdr.state.tx.us/realitycheck/), 1499 Hillcrest Dr, San Antonio, TX 78228, phone: 210-438-0586 
Federal Government Jobs, http://www.fedworld.gov/jobs/jobsearch.html 

Career Voyages, US Dept. of Education & Dept. of Labor, http://www.careervoyages.gov/ 

US Small Business Administration, Women, http://www.sba.gov/financing/special/women.html 
Career Finder, NIH Office of Science Education, http://www.science.education.nih.gov/LifeWorks.nsf/CareerFinder.htm
The Occupational Outlook Handbook & Career Guide to Industries (2006-2007 editions, US Dept. of Labor—a nationally recognized source of career information, designed to provide valuable assistance to individuals making decisions about their future work lives—training, earnings, job prospects, job descriptions, working conditions, job search tips, info links by state). http://www.bls.gov/emp/ 

Private Resources: (these are a few of the many online sites available; one caution among others—there is always a risk using these sites; be careful where you place your resume and contact information; many are just fine but you may end up on someone’s spam mail or undesirable contact list. I suggest you use separate reply info for your job search process just in case.)
A Woman in Business, http://www.awomaninbusiness.com (home-based)

Alamo Work Source, http://www.alamoworksource.org/
America’s Career Info Net, http://www.acinet.org (access to four online career services)

Career Builder, www.careerbuilder.com 

Career Explorer, http://www.careerexplorer.net 

Career Keys, www.careerkey.org
First Jobs Institute, http://www.firstjobs.org/firstjobs.cfm
National Career Development Association, http://www.ncda.org/ 
Occupational Information Network—Resource Center, http://www.onetcenter.org/ 
PeopleKeys & StudentKeys, Institute for Motivational Living, www.peoplekeys.com, www.studentkeys.com 

Some of the fastest growing job sectors projected to 2014 are in the education and healthcare services, professional and business services, leisure and hospitality, religious organizations, automotive repair and maintenance personal care services, information super-sector, financial activities, travel/transportation/utilities, and local/state/federal government (Bureau of Labor Statistics, 2006-2007 Occupational Outlook Handbook). 


In addition, the Business Week (January 23, 2006) reports that the job markets should be stronger than expected. The most important reason is the higher yearly growth rates in payrolls and in business investment for new plants and equipment, with growing incentives to expand. Although some are still not yet seeing this hopeful surge, are you ready to start looking? 


 Next issue, specific job life skills will be covered to help you get ready to find that perfect fit. Do you know your basic skills of reading, writing, mathematics, speaking, listening? Have you enhanced your creative thinking, problem-solving, decision-making, visioning? How are your people skills?—social life, leadership, teamwork, cultural diversity. Are you solid in your personal qualities for self-esteem, self-care/responsibility, and life balance management?
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